
User Manual for Ph.D Guideship Registration
If a faculty member needs to become a research guide(supervisor or co- supervisor),
he/ she should submit guide-ship request to university from their profile. 

Steps to be followed

Step 1
Click on My Profile menu under Dashboard tab to view below screen.

Click on the Edit button on top of the screen. Then page will navigates to 
Staff/Faculty details page.



Fill all the following mandatory details

i) Upload Certificates(Doctorate Degree, Masters Degree etc.) & fill if any Other 
Qualification details under Educational Details tab ,

ii) Name of University/Institution, Effective Date of PhD award & Upload Proof
For  effective  date  (Degree  Certificate  /  Provisional  Certificate  /  Notfication
fields are mandatory under PhD Details tab
 

iii) Date of Acquisition of PhD, Years of experience in Teaching/Research after 
PhD and upload Post Phd Teaching Experience Certificate & Teaching 
experience certificate under Experience details tab or else check No prior 
experience ( Experience Details and 'No prior experience' cannot be provided 
together)  &  add Designation details.



iv)  Upload  at-least  one  journal  paper  details  with  SCI,SSCI,SCOPUS  or
SCOPUS(Unpaid) indexing under Publications/Journals tab.

v) Upload full journal paper/patent document (PDF) under “Details of Eligible Journal 
Publication for Supervisorship/Co-supervisorship” tab

vi) Upload full journal paper/patent document (PDF) , Self Declaration form is Mandatory for 
Scopus with no APC Journals and  upload  attachments like Photograph,Signature, 
Biodata ,Experience certificate, PAN card & Bank Passbook. Here Bank pass book and Pan 
card are mandatory.



Click on Save button to save all the details.

Step 2

After filling all above details click on Guideship menu under Research tab to view
below page.

Check the check-box  Do you wish to be a research guide or supervisor?  If you
meet all the requirements for becoming a research guide, your request will be sent.



After this, the Research Section will approve your guideship request if the uploaded 
journal papers and details are valid.

Supervisors can also add Scholars From Other University Details  by clicking Button 
“Add Scholars From other Universities”.
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